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Volunteer Job Description 
We are a small but rapidly growing and successful arts and culture centre currently looking for volunteers to join an existing team. So if you want to get involved in running, maintaining and supporting community projects, arts and culture, this job is for you!

What you need -
- Experience in working with the general public with a friendly personality
- General hospitality experience e.g. café, pub or arts experience
- Experience in multi-tasking 
- Full knowledge of cleaning and maintaining building and kitchen/café area
- Experience with Microsoft Office Word, Outlook, Excel (not essential)
- Ability to attend or consult with customers and inform about future events
- Good presentation, organisational and communication skills
- Attention to detail and a love for developing a happy and customer focused atmosphere

What you'll be doing - 
- Maintaining the gallery and arts centre, keeping things tidy, cleaning the centre, floor, bar area and toilets
- Help with putting up posters and checking and maintaining all poster areas
- Washing dishes and using dishwashers 
- Photocopying and scanning documents
- Serving teas and coffees
- Receiving & responding bookings for events
- Helping us distribute newspapers and leaflets to locations in the town centre
- General outside building maintenance e.g. weeding, sweeping, general tidying
- General stewarding at CICCIC or its outdoor events


What's in it for you -
- Opportunity to join a fast paced, and growing team working on wide spectrum of projects and exciting opportunities for community enjoyment 
- Chance to play with new ideas, experiment and challenge yourself
- Chance to play a role in developing the business
- Excellent working environment with a friendly and fun atmosphere


